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PowerSchool Insights Setup Guide 
 

This guide details the steps necessary to create a data export connection 
between PowerSchool and IO Insights. If you have questions about this 
guide or how to setup your PowerSchool account to export data to IO 
Insights, please contact us at support@ioeducation.com. 
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Ø Setting up Secure FTP Connection  

 
1. Login to PowerSchool. From the Start Page, make sure the 

District account is selected in the top right corner of the page 
(if not, click “School” to change the selection). Once confirmed, 
locate the “Setup” section in the left menu bar and click 
System.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. On the System Administrator page, scroll down to the section 
titled “Server” and click System Settings. 

 
3. On the System Settings page, choose Plugin Management 

Configuration, and, on that page, click Remote Connection 
Manager.  

 
4. In the “Function” section, again click Remote Connection 

Manager.  
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5. Click Create Connection in the top right corner and fill in the 

information from the image below, using the username and 
password provided to you by IO Education. When all of the 
information is entered, click Submit. 
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Ø Setting up Secure FTP Connection  
 

1. From the Start Page, make sure the District account is 
selected in the top right corner of the page. Once confirmed, 
locate the “Functions” section in the left menu bar and click 
Special Functions. 
 
 
 
 
 
 
 
 
 
 
 
 

2. Click Importing or Exporting, and on the next page, under the 
“Exporting” section, click Data Export Manager.  
 

3. CATEGORY>CURRENT YEAR SCHED, EXPORT FROM> 
COURSES>Pick fields on screenshot>NEXT>NEXT>  
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Courses: 
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Grading Periods: 
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Discipline: 
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Schedule: 
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Ø Setting up Automatic Export  

 
1. From the Start Page, make sure the District account is 

selected in the top right corner of the page. Once confirmed, 
locate the “Setup” section in the left menu bar and click 
System.  

 
2. Under the “Data Management” section, click AutoSend Setup.  

 
3. Click New, and for each of the District categories below, enter 

the information on the images below, clicking Submit to save 
each one.  
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STAFF: 
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STUDENTS: 
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4. To set up School categories, click School in the top right 
corner of any page, and select any school from the dropdown 
list. The Start Page will appear.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Locate the “Setup” section in the left menu bar and click 
System.  

 
6. Under the “Data Management” section, click AutoSend Setup.  

 
7. Click New, and for each of the School categories below, enter 

the information on the images below. At the bottom of each 
form, click the checkbox to duplicate each AutoSend record 
to all schools, which copies the exports to all other schools. 
Click Submit to save each one. 
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SECTIONS: 
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SCHEDULES: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

© IO Education 2016. All Rights Reserved. ioeducation.com | @ioeducation 
 1380 Peachtree Industrial Blvd STE 200 | Suwanee, GA 30024 

 
ATTENDANCE: 
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8. After each category export has been created under the initial 

school, the path names for each of the other schools must be 
changed. Click School in the top right corner of the page, and 
select a school from the dropdown list. When the Start Page 
appears, click System>AutoSend Setup. 
 

9. Click on each of the newly created category exports and 
alter the Path name so that it is unique to the school 
(inserting each schools initials is one way to do this). Click 
Submit to save the changes. Steps 8 and 9 must be 
completed for each category within each school. 

 
 
 

 
 
 
 
 


