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JEFFERSON PARISH

DEPARTMENT OF PURCHASING

CYNTHIA LEE SHENG RENNY SIMNO
PARISH PRESIDENT DIRECTOR

November 20, 2023
JEFFERSON PARISH INVITATION TO BID NOTIFICATION

This notification is to inform bidders of the following bid solicitation for Jefferson Parish Government. Please review this
notification in its entirety for details on how to access the an-line bidding site to view and downlaad the Invitation to Bid,
including all required bidding documents. The notification also states how andfor where to submit the bid response fo the
dJefferson Parlsh Purchasing Department on the bid opening date or before.

Bid number and description: BID #5000143867

Furnish Labor, Materials and Equipment to Remove Existing, Provide and Install New Mecho
Shades for Edith S. Lawson Library

Bids will be received at centralauctionhouse.com until 11 a.m.,, 11/29/2023,

Bids received after 11 g1, will not be accepted.bb

Where to obtain the Invitation to Bid: This Invitation to Bid may be viewed, and/or downloaded from our on-line bidding site,

Central Bidding by clicking. hitp-fAwww jeffoarishbids nat Allvendors are encouraged to register with Central Bidding in order to
respond, free of charge, 1o Jefferson Parish Invitation to Bid,

How to respond: Vendors can respond either through Central Bidding, our on-line bidding site ar through the link above.

For more information on this bid, please contact the buyer assigned to this bid:

Brenda Bellow

Purchaging

Specialist I

Jefferson Parish Purchasing Dept.
bbellow@iefiparjsh.net
504-364-20683

Or you may visit the Purchasing Department's webpage at Www jelfparish.net.

GENERAL GOVERMMENT BLDG. — 200 DERBIGNY ST., SUITE 4400, GRETNA, LA 70053
OFFICE B(04,264.2678

JOSEPH 8. YENNI BLDG, — 1221 ELMWOOD PARK BLVD,, SUTE 404, JEFFERSON, LA 70123
OFFICE 504.364.2678
EMAIL: PURCHASING@JEFFPARISH.NET WEBSITE, WWW.JEFFPARISH.NET




Jefferson
Parish

Siate of Louisiana

Bid Number 5000143867

Furnish Labor, Materials and Equipment to Remove Existing, Provide and
Install New Mecho Shades for Edith S. Lawson Library

BID DUE: November 29, 2023 AT 11:00 AM

ATTENTION VENDORS!!!

Please review all pages and respond accordingly, complying with all provisions
in the technical specifications and Jefferson Parish Instructions for Bidders and
General Terms and Conditions. All bids must be received on the Purchasing
Department’s eProcurement site, www.jeffparishbids.net, by the bid due date
and time. Late bids will not be accepted.

Jefferson Parish Purchasing Department
200 Derbigny Street
General Government Building, Suite 4400
Gretna, LA 70053
Purchasing Specialist | Name: Brenda Bellow
Purchasing Specialist | Email: bbellow@jeffparish.net
Purchasing Specialist | Phone: 504-364-2683




INVITATION TO BID Page: 1

DATE: 11/20/2023 THIS IS NOT AN ORDER
BID NO.: 50-00143867 JEFFERSON PARISH
PURCHASING DEPARTMENT
P.0. BOX 9

GRETNA, LA, 70054-0009
504-364-2678

PURCHASING SPECIALIST:
VENDOR: 27118 BLANK BID COPY VENDOR BBELLOW@jeffparish.net

Bids will be received until 11:00 AM, 11/29/2023 via online at www.jeffparishbids.net.

LATE BIDS WILL NOT BE ACCEPTED
NOTE: ONLY BIDS WRITTEN IN INK OR TYPEWRITTEN, AND PROPERLY SIGNED BY A MEMBER OF THE FIRM OR AUTHORIZED
REPRESENTATIVE, WILL BE ACCEPTED. PENCIL AND/OR PHOTOSTATIC FIGURES OR SIGNATURES SHALL RESULT IN BID REJECTICN,
HOWEVER, ELECTRONIC SIGNATURES AS DEFINED IN LSA - RSSI %i_ﬁr%%:({%) ARE ACCEPTABLE. SIGNATURE MUST BE A SECURED DIGITAL
G .

All bids submitted are subject to these instructions and general conditions and any special conditions and specifications contained herein, all of which
are made part of this bid proposal reference. By submitting a bid, vendor agrees to com ly with all provisions of Louisiana Law, as well be in
compllance with the Jefferson Parish Code of Ordinances, Louisiana Code of Ethics, applicable Jefferson Parlsh athical standards and Jefferson Parish
Resolution No. 136353 andfor Resclution No. 141125 as amended. A copy of these resolutions may be obtained from the Office of the Parish Cierk,
Suite 8709, Jefferson Parish General Government Building, 200 Derbigny Street, Gratna, LA 70053, You may also ¢btain a copy by visiting the
Purchasing Depariment webpage at purchasing.jeffparish.net and clicking on Gn-line forms.

All vandors submitting bids should register as a Jefferson Parish vendor if not already yet registered. Registration forms may be downloaded from
http:#/purchasing Jeffparish.net and by clicking on Verdor Information. Current W-3 forms with respective Tax Identification numbers and vendor
applications may be submitted at any time; howaver, If your company is not registered and/or a current W-9 form Is not an file, vendor registration is
mandatory.  Vendors may experience a delay in payment If your company is not a registered vendor with Jeffersen Parish.

Jafferson Parish Is exermnpt from paying sales tax under LSA-R.S. 47:301 (Bgl(c). All prices for purchases by Jefferson Parish of supplies and materials
shall be quoted In the unit of measure specifled and unless otherwise specified, shall be exclusive of state and local laxes. The price quoted for work
shall ba stated in figures. fn the event there is a difference in unit prices and totals, the unit price shall prevail. Quotations shall be based on F.O B,
Delivered, anywhere within the Parish as designated by the Purchasing Department. JEFFERSON PARISH WILL ACCEPT ONE BID ONLY FROM
EACH VENDOR. items bid must meet specifications. JEFFERSON PARISH will accept one price for each item unless otherwise indicated. Two or mare
prices for one item will result in bid rejection. Bidders are required to complete, slgn and return the bid form and/or complete and return the associated
line iiemhplricing folrms as indicated. The price quoted for work shall be staled in figures. In tha event thers is a difference in unit prices and totals, the unit
prices shall preval

JEFFERSON PARISH reserves the right to award confracts or place orders on a lump sum or individual item basis, o such combination, as shall in its
judgment be In the best interest of JEFFERSON PARISH. Evelr_Y contraci or order shall be awarded to the LOWEST RESPONSIVE and RESPONSIBLE
BIDDER, taking into consideration the CONFORMITY WITH THE SPECIFICATIONS and the DELIVERY AND/OR COMPLETION DATE

PROTESTS: Only those vendors that submit bids in response to this solicltation may protest any element of the pracurement, in writing to the Director of
the F’urchaslng Department, Written protest must be received within 48 hours of the release of the bid tabulation by the Purchasing Department. After
consultation, the Parish Attorney's Office will then respand to protests in writing, (Far more information, please see Chapter 2, Article VII, Division 2, Sec,
2-914.1 of the Jefferson Parish Code of Ordinances.)

JEFFERSON PARISH resarves the right to cancel all or any part of an order If not shipped prompfly. No charges wilt be allowed for parking or cartage
unless specified in the quotation. The order must not be filled at a higher price than guoted. JEFFERSON PARISH reserves the right to cancel at any
time and for any reason by issuing a THIRTY (30) day written notice 1o the contractor.

JEFFERSON PARISH requires all products to be new (current) and all work must he performed according to standard practices for the project. Unless
otherwise specified, no aftermarket parts will be accepted. Unless otherwise specified, all workmanship and materials must have at least one (1) year
guaranty, in writing, from the date of delivary and/or acceptance of the project. An[y deviations or alteration from the specifications must be indicated on
the bid form for each item and upon raquest, product data for same must be submitted by the time specified by the Purchasing Department.

If this bid requires a pre-bid conference (see Additional Requirements sectiorn, bidders are advised that such conference will be held {o allow bidders the
opportunity to identify any discrepancies in the bid specifications and seek further clarification regarding instructions, The Purchasing Department will

Issue a written response to bidders’ questions in the form of an Addendum.

All formal Addenda require written acknowledgment on the bid form by the bidder by the bidder placing the Addendum number in tha appropriate
section. Failure to acknowledge an Adderdum on the bid form shall ¢ause the bid io be rejected; JEFFERSON PARISH reserves the right to award bid
{o next lowest responsive and responsible bidder in this event. .

USE OF BRAND NAMES AND STOCK NUMBERS: Where brand names and stock numbers are specified, it s for the purpose of
establishing certain minimum standards of guality. Bids may be submitted for products of equal quality, provided brand names and
stock numbers are specified. Complete product data may be required prior to award.

Quantities listed are for bidding purposes only. Actual requirements may be more or less than quantities listed.




DATE: 11/20/2023

BID NO.: 50-00143867 Page: 2
INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

Bidders are not to exclude from participation in, deny the benefits of, or subject to discrimination under any program or activity, any
person in the United States on the grounds of race, color, national origin, or sex; nor discriminate on the basis of age under the Age
Discrimination Act of 1975, or with respect to an otherwise qualified handicapped individual as provided in Section 504 of the
Rehabliitation Act of 1973, or on the basis of religion, except that any exemption from such prohibition against discrimination on the
basis of religicn as provided in the Civil Rights Act of 1964, or Title VI and V|| of the Act of April 11, 1968, shall also apply. This
assurance includes compliance with the administrative requirements of the Revenue Sharing final handicapped discrimination
provisions contained in Section 51.55 (c&, (d), (&), and {k)(5) of the Regulations. New construction or renovation projects must
comply with Section 504 of the 1973 Rehabilitation Act, as amended, in accordance with the American National Standard Institute's
specifications (ANSI Al 17.1-1961).

Jeffarson Parish and its partners as the recipients of federal funds are fully committed to awarding & contract(s} to ﬂrmﬁs) that will
provide high quality services and that are dedicated to diversity and to containing costs, Thus, Jefferson Parish strongly
encourages the involvemeant of minority and/or woman-owned business enterprises (DBE's, Including MBE's, WBE's and SBE's) to
stimulate participation in procurement and assistance programs.

ANCE WITH STATE REGUI 'TIONS_'DEFEE%%%NPARISH OFFERS ELECTRONIC PROCUREMENT
S .

lease visit our E-Procurement Page at www jeffparishbids.net to register and view Jefferson P rish
... solicitations. For more information, please visit the Purchasing Department pageat - .-~ =
eI SR h_ﬁt_p;I(pu:_'t;hjaéipg';je'_ffpar_ijsh.nqt_. EE REIEA

ADDITIONAL REQUIREMENTS FOR THIS BID

ERS PRINTED IN THIS BOX WITH THE .
G INSTRUCTIONS BELOW, - .+ .~

1. All bidders must attend the MANDATORY pre-bid conference and will be required to sign in and out as evidence of
attendance. In accordance with LSA R.S. 38:2212(1), all prospective bidders shall be present at the beaginning of the
MANDATORY pre-bid conference and shall remain in attendance for the duration of the cenference. Any prospective
bidder whe fails to attend the conference or remain for the duration shall be prohibited frem submitting a bid for the
project.

2. Attendance to this pre-bid conference Is optional. However, failure to attend the pre-bid conference shall not
relieve the bidder of responsibility for Information discussed at the conference. Furthermore, failure to attend
the pre-bid conference and inspection does not relieve the successful bidder from the necessity of furnishing
materials or performing any work that may be required to complete the work in accordance with the specification
with no additional cost to the owner.

3. Contractor must hold current applicable JEFFERSON PARISH licenses with the Department of Inspection and
Code Enforcement. Contractar shall obtain any and all permits required by the JEFFERSON PARISH
Department of Inspection and Code Enforcement. The contractor shall be responsible for the payment of
these permits. All permits must be obtained prior to the start of the project. Contractor must also hold any
and all applicable Federal and State licenses. Contractor shall be responsible for the payment of these permits
and shall obtain them prior to the start of the project.

4. A LA State Contractor's License will be required in accordance with LSA R.S. 37-2150 et. seq. and such license
number will be shown on the outside of the bid electronic envslope. Fallure to comply wlll cause the bid to be
rejected. When submitting the bid electronically, the license number must be enterad in the appropriate field in the
electranic procurement system. Failure to comply will cause the bid to be rejected.
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BID NO.: 50-00143867
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Page: 3
INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

it is the bidder’s responsfbility to visit the job site and evaluate the job before submitting a bid.

. Job site must be clean and free of all litter and debris dally and upon completion of the contract. Passageways must be kept

clean and free of material, equipment, and debris at all times. Flammable material must be remeved from the job site daily
because storage will not be permitted on the premises. Precaution must be exercised at all times to safeguard the welfarg of
JEFFERSON PARISH and the general public.

. PUBLIC WORKS BIDS: All awards for public works in excess of $5,000.00 will be reduced to a formal contract which shall be

recorded at the contractor's expense with the Clerk of Court and Ex-Officio Recorder of Mortgages for the Parish of Jefferson. A
price list of recordation costs may be obtained from the Clerk of Court and Ex-Officio Recorder of Mortgages for the Parish of
Jefferson. All awards in excess of $25,000.00 will require both a performance and a payment bond. Unless otherwise stated in
the bid specifications, the performance bond requirements shall be 100% of the contract price. Untess otherwise state in the bid
s?ehciﬁcations, the payment bond requirements shall be 100% of the contract price. Both bonds shall be supplied at the signing
of the contract,

NON-PUBLIC WORKS BIDS: A performance bond will be required for this bid. The amount of the bond will be 100% of the
contract price unless otherwise indicated In the specifications. The performance bond shall be supplied at the signing of the
contract,

NON-PUBLIC WORKS BIDS: A payment bond will be required for this bid. The amount of the bond will be 100% of the
contract price unless otherwise indicated in the specifications. The payment bond shall be suppllied at the signing of the
contract. :

. All bidders must comply with the requirements stated in the attached “Standard Insurance Requirements” sheet attached to this

bid solicitation. Failure to comply with this instruction will result in bid rejection.

A bid bond will be required with bid submission in the amount of 5% of the total bid, unless otherwise stated in the bid
specifications. All sureties must be In original format (no copies). When submitting a bid online, vendors must submit an
electronic bid bond through the respective online clearinghouse bond management system(s) as Indicated in the electronic bid
solicitation on Central Auction House. No scanned paper coples of any bid bond will be accepted as part of the electronic bid
submission.

This is an as needed basis contract. JEFFERSON PARISH makes no representations on warranties with regard to minimum
guaranteed quantities unless otherwise stated in the bid specifications.

Freight charges should be included in total cost when quoting. If not queted FOB DELIVERED, freight must be quoted as a
separate item. Bld may be rejected if not quoted FOB DELIVERED or if freight charges are not indicated on bid form.

PUBLIC WORKS BIDS - Complated, Signed and Propeily Notarized Affidavits Required; This applles to all solicitations for
construction, alteration or demolition of public buildings or projects, in conformity with the provisions contained in LSA-RS
38:2212.9, LEA-RS 38:2212.10, LSA-RS 38:2224, and Sec 2-923.1 of the Jefferson Parish Code of Ordinances. For bldding
purposes, all bidders must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits,
including: Non-Conviction Affidavit, Non-Collusion Affidavit, Campaign Contribution Affidavit, Debt Disclosures Affidavit and
E-Verify Affidavit. For the convenience of vendors, all affidavits have been combined into one form entitled PUBLIC WORKS
BID AFFIDAVIT. This affidavit must be submitted in its original format, and without material alteration, In order to be compliant
and for the bid to be considered responsive. A scanned copy of the completed, signed and properly notarized affidavit may be
submitted with the bid, however, the successful bidder must submit the original affidavit In its original format and without material
alteration upon contract execution. Failure to comply will result in the bid submission being rejected as non-responsive. The
Parish reserves the right to award bid to the next lowest responsive and responsible bidder In this event.

NON PUBLIC WORK BIDS - Completed, Signed and Properly Notarized Affidavits Required in conformity with the provisions
contained in LSA — RS 38:2224 and Sec 2-823.1 of the Jefferson Parish Code of Ordinances. For bidding purposes, all bidders
must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including: Non-Collusion

. Affidavit, Debt Disclosures Affidavit and Campaign Contribution Affidavit. For the convenience of vendors, all affidavits have

been combined into one form entitled NON PUBLIC WORKS BID AFFIDAVIT. This affidavit must be submitted In Its original
format, and without material alteration, in order to be compliant and for the bid to be considered responsive. A scanned copy of
the completed, signed and properly notarized affidavit may be submitted with the bid, howevar, the successful bidder must
submit the original affidavit in its original format and without material alteration upon centract execution. Fallure to comply will
result In the bid submission being rejected as nonresponsive. The Parish reserves the right to award bid to the next lowest
responsive and responsible bidder in this event.




DATE:  11/20/2023
BID NO.: 50-00143867 Page: 4
INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

16. The ensuing contract for this bid solicitation may be eligible for FEMA reimbursement and/or Federal funding/reimbursement.
As such, the referenced appendix will be applicable accordingly and shall be considered a part of the bid documents. All
applicabie certifications must be duly completed, signed and sibmitted as per the appendix instructions. Failure to submit
applicable certifications as per the appendix instructions wifl result In bid rejection.

17. For this project, the Contractor shall not pay any state or local sales or use taxes on materials and equipment which are
affixed and made part of the immovable property of the project or which is permanently incorporated in the project (hereinafter
referred to as "applicable materials and equipment"). All purchases of applicable materials or equipment shall be made by the
contractor on behalf of and as the agent of Jefferson Parish (Owner), a political subdivision of the State of Louisiana. No state and
local sales and use taxes are owed on applicable materials and equipment under the provisions of Act 1029 of the 1991 Regular
Session - Louisiana Revised Statute 47:301(8){c). Owner will furnish to contractor a certificate form which certifies that Owner is
not required to pay such state or local sales and use taxes, and contractor shall furnish a copy of such certificate to all vendors or
suppliers of the applicable materials and equipment, and report to Owner the amount of taxes not incurred.

It shall be the duty of every parish officer, employee, department, agency, special district, board, and commission: and the
duty of every contractor, subcontractor, and licensee of the parish, and the duty of every applicant for certification of
sligibility for a parish contract or program, to cooperate with the Inspector General in any investigation, audit, inspection,
performance review, or hearing pursuant to Jefferson Parish Code of Ordinances Section 2-1 §5.10(19). By submitting a
bid, vendor acknowledges this and wiil ablde by all provisions of the referenced Jefferson Parish Code of Ordinances.




INVITATION TO BID

DATE: 11/20/2023 THIS IS NOT AN ORDER Page: 5
BID NO.: 50-00143867 JEFFERSON PARISH
PURCHASING DEPARTMENT
P.0.BOX 9

GRETNA, LA. 70054-0009
504-364-2678

: PURCHASING SPECIALIST:
VENDOR: 27118 BLANK BID COPY VENDOR BRELLOW

As per LSA-RS 47:301 et seq., all governmental bodies are excluded from payment of sales taxes to any Louisiana taxing
body. Quotations shall be based on F.0.B. Agency warehouse or jobsite, anywhere within the Parish as designated by the
Purchasing Department.

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptly. No charges will be
allowed for parking or cartage unless specified in quotation. The order must not be filled at a higher price than quoted.
JEFFERSON PARISH reserves the right to cancel at any time and for any reason by issuing a THIRTY (30) day written
notice to the contractor.

JEFFERSON PARISH is expecting all products to be new and all work to be done in workman-like manner, according to
standard practices. Any deviations or alteration from the specifications must be indicated on the bid form for each item
and upon request, product data for same must be submitted by the time specified by the Purchasing Department.

DELIVERY: FOB JEFFERSON PARISH ’
INDICATE DELIVERY DATE ON EQUIPMENT AND SUPPLIES L/ - ép WEEKS
INDICATE STARTING TIME (IN DAYS) FOR CONSTRUCTION WORK 3-8 M‘/ S
INDICATE COMPLETION TIME (IN DAYS) FOR CONSTRUCTION WORK < fol‘{ S

In the event that addenda are issued with this bid, bidders MUST acknowledge all addenda on the bid form. Bidder must
acknowledge receipt of an addendum on the bid form by placing the addendum number as indicated. Failure to
acknowledge any addendum on the bid form will result in bid rejection.

Acknowledge Receipt of Addenda: NUMBER: /VA
NUMBER: N
NUMBER: N A
NUMBER: NG

LOUISIANA CONTRACTOR'’S LICENSE NO.: (if applicable)

*** ALL BIDDERS MUST COMPLETE SECTION BELOW ***

FIRM NAME:

Toﬁga,nl{ L()l/}doau Qouae;ngg F ,I"n—ré‘/?mﬁ!g, Ll
SIGNATURE: i ITLE: .
(Must be signed here) / 42’(4;%(,(/ %KC}E)\/ ${€é§f!ﬂ£—ﬂl

PRINT OR TYPE NAME:*~

Joffary Window Covering
ADDRESS: Interiors
_ 1016 Ridgewood Dr. Metairie 1.3 7:
CITY, STATE: Office 504-734-9913 ZIP:
Fax 504-734-9915
TELEPHONE: FAX:

( ) (.

EMAIL ADDRESS: O"[//]t,é !TO\C.PCE[M?/ ((:) Gmalé; é’,@/’){

‘ ez -'
TOTAL PRICE OF ALL BID ITEMS: $ Cz}’, i Lol®,




DATE: 11/20/2023

Page: 6
INVITATION TO BID FROM JEFFERSON PARISH - continued
BID NO.: 50-00143867 SEALED BID
ITEM IT PRICE
NUMBER | QUANTITY | UM DESCRIPTION OF ARTICLES ”{;‘,UOTE'D TOTALS
FURNISH LABOR, MATERIALS AND EQUIPMENT
TO REMOVE EXISTING, PROVIDE AND INSTALL
NEW MECHO SHADES FOR EDITH S. LAWSON
LIBRARY
~ &) -0 o0
1 1.00{ JOB 0001 - Provide and install twenty-three $ (D 3 ¢ XX S d?j E L;[ ’g(

(23) new MechoShades
LOCATION:
EDITH S LAWSON LIBRARY

635 FOURTH STREET
WESTWEGO, LA 70094

Contact for Site Visit:
Offord Langston
Library Maint. Superintendent
Ph: 504/838-1100 Ext. 2902
Hours: 8am-3pm Tues.-Fri.

Ngde s TINAI DIMENSIONS
Jgkew « IT'M Ready o
Oeden UPoN AWARD |

AqUZ‘{Ou’

ek St




JOFFARY WINDOW COVERINGS
& INTERIORS, LLC

ESTIMATE

1016 RIDGEWOOD DRIVE Date Estimate #
METAIRIE, LA 70001
10/4/2023 2023-293DIS
Name / Address Ship To
JEFFERSON PARISH CENTRAL
WEST BANK LIBRARY BIDDING FORM
635 4TH STREET #5000143192
WESTWEGO,LA. 10-5-23
70094 11 AM
Rep ADDENDA Project
CJ WEST BANK LIBR..,
Description Qty Rate Total
BASES FOR BUDGET: EXTERIOR WINDOWS MECHOSHADE 22 202.00273 4,444.,06T
FABRIC SERIES [% OPENNESS FACTOR FABRIC COLOR # 1112
CHARCOAL INCLUDE FASCIA AND END CAPS AS NEEDED
INTERIOR WINDOWS: MECHOSHADE V FABRIC SERIES 1612 1 403.81 403.81T
COLOR CHARCOAL INCLUDES WALL MOUNT BRACKETS,
FASCIA AND END CAPS AS NEEDED
VARIOUS INTERIOR AND EXTERIOR WINDOWS 23 45.00 1,035.00
MINIMUM TRIP ALLOWANCES 2 75.00 150.00
VIA TRUCK LINES 1 361.13 361,13
)
50% DEPOSIT REQUIRED / Subtotal
untota
/ @ $6,394.00
= 7 J%/J
: Sales Tax (0.0%) $0.00
- Total
Phone # Fax # E-mail $6,394.00
504-734-9913 504-734-9915 accounting@joffary.com




BID SPECIFICATIONS FOR BID #5000143867 PAGE 10F2

SPECIFICATIONS FOR NEW MECHO SHADES
AT THE EDITH S. LAWSON LIBRARY IN WESTWEGQ

Section 1.0 Scope:

We extend this bid to provide labor, materials, delivery, equipment, and all other incidentals necessary to install twenty-
three (23) new Mecho Shades at The Edith S. Lawson Library, located at 635 Fourth Street, Westwego, Louisiana 70094,
for the Library Department.

The person to contact concerning this bid is Offord Langston, Library Property Manager. He can be reached at
504-838-1100, Ext. 2902, between the hours of 8:00 a.m. and 3:00 p.m., Tuesday through Friday.

Section 2.0 Quantities/Inspection;

Bidders must inspect the site and perform their own measurements in order to determine the proper quantity of materials
and equipment required to complete this project.

Section 3.0 Bid Specifications

The successful Bidder shall furnish all necessary labor, materials, equipment, and shipping necessary to install twenty-three
(23) new Mecho Shades as per the following:

- Twenty-two (22) Exterior Windows Mecho Shades Fabric Series @ 1% Openness Factor Fabric Color #1112
Charcoal includes Wall Mount Brackets, Fascia and End Caps as needed,

- One (1) Interior Window Mecho Shade V Fabric Series 1612 Color Charcoal includes Wall Mount Brackets, Fascia
and End Caps as needed.

- Installation: Twenty-three (23) Various Interior and Exterior Windows
- Removal/Installation: Take down existing shades and discard product.
« Two (Z) Minimum Trip Allowances

Seetion 4.0 Removal and Installation

The removal and installations shall be scheduled in advance. Installation to be done Monday through Friday; between the
hours of 8:00 a.m. and 4:00 p.m. :

Section 5.0 Cleaning Area and Safety:

Job site must be kept clean and free of all litter and debris daily, and upon completion of the contract. Passageways must
be kept clean and free of wrappings, rubbish, materials, equipment, and debris at all times. Inflammable material must be
removed from the job site daily, inflammable materials storage will not be permitted on the premises. Precautions must be
exercised at all times to safeguard the safety and welfare of the general public, the employees of Jefferson Parish, and Parish
officials, and their property. Driveways must be kept clear of supplies, equipment, and debris at all times. Trash and debris
shall be cleaned-up and removed daily.

Section 6.0 Debris Removal

All project debris shall become the propetty of the Contractor and to be hauled away by the contractor,




BID SPECIFICATIONS FOR BID #5000143867 PAGE 2 OF 2

Section 7.0 Security — Limijted Acéess:

The work for this project is located at the Jefferson Parish Edith S. Lawson Library and access to and from the site will be
safeguarded as such. All contractors’ personnel working on this contract shall passess an identification badge with the
company name, and the individuals” name. Each identification badge shall be worn in a conspicious area of the individual’s
shirtfront, left side.

The contractor’s employees may use the public restroom facilities for personal use only, provided they help maintain
cleanliness. The cleaning of equipment or tools in lavatories or any misuse of any kind in the restroom facilities will not
be tolerated. Any damages incurred by contractor’s personnel shall remain the sole tesponsibility of the bidder.

The Bidder must consider the security and integrity of the Library before, during and after daily installation and repair
and/or project work. Prevent access by the public to materials, tools, ladders, equipment, etc. during the course of this
project. Tools, equipment, materials, and miscellaneous supplies are the responsibility of the Bidder, and must be protected
and secured at all times, to the satisfaction of the Owner.

Section 8.0 Product Deliver, Storage, and Handling:

Deliver only new materials in the manufacturer’s original sealed and legibly labeled containers, cartons, rolls, crates, etc.

Bidder will guarantee delivery of materials in accordance with such time requirements and/or schedules as may be provided
in these specifications, All destination delivery costs and charges will be included in this bid.

Section 9.0 Warranty:

The successful bidder will issue a limited lifetime warranty which will include that the hardware and shade cloths of
dependable service it’s shade system (interior use products) are free of manufacturing defects in factory materials or
workmanship for a period not to exceed 25 years from the shipment date.

The bead chain component is a fail-safe element and is not warranted.




STANDARD INS CE UIREME FOR BIDDING PURPOSES

All required insurance under this bid shall conform to Jefferson Parish Resolution No. 113646
or No. 113647, as applicable. Contractors may not commence any work under any ensuing
contract unless and until all required insurance and associated evidentiary requirements
thereto have been met, along with any additional specifications contained in the Invitation to
Bid. Except as where otherwise precluded by law, the Parish Attorney or his designee, with
the concurrence of the Director of Risk Management or his designee, may agree on a case-by-
case basis, to deviate from Jefferson Parish’s standard insurance requirements, as provided in
this Section. Vendors requesting deviation therefrom shall submit such requests in writing,
along with compelling substantiation, to the Purchasing Department prior to the bid’s due date.
Any changes to the insurance requirements will be reflected in the bid specifications and
addenda. Prior to contract execution and at all times thereafter during the term of such
contract, contractors must provide and continuously maintain all coverages as required by the
foregoing Resolutions, and the contract documents. Failure to do so shall be grounds for
suspension, discontinuation or termination of the contract.

For bidding purposes, bidders must submit with bid submission a current (valid)

insurance certificate evidencing the required coverages. Failure to comply will cause

bid to be rejected. The current insurance certificate will be used for proof of insurance at time
of evaluation. Thereafter, and prior to contract execution, the low bidder will be required to
provide final insurance certificates to the Parish which shall name the Jefferson Parish, its
Districts Departments and Agencies under the direction of the Parish President and the
Parish Council as additional insureds regarding negligence by the contractor for the
Commercial General Liability and the Comprehensive Automobile Liability policies.
Additionally, said certificates should reflect the name of the Parish Department receiving goods
and services and reference the respective Jefferson Parish bid number.

JEFFERSON PARISH REQUIRED STANDARD INSURANCE
| ORKER'’S COMPENSATIO SURANCE

As required by Louisiana State Statute, exception; Employer's Liability, Section B shall
be $1,000,000 per occurrence when Work is to be over water and involves maritime
exposures to cover all employees not covered under the State Worker's Compensation
Act, otherwise this limit shall be no less than $500,000 per occurrence.

Note: If your company is not required by law to carry workmen’s compensation
insurance, i.e. not a Louisiana company, sole employee of the company, then
bidders must request a workmen’s compensation insurance deciaration affidavit
prior to the bid opening date. This insurance declaration affidavit must be fully
completed, signed, properly notarized and submitted with the bid. A scanned copy
may be submitted with the bid; however, the successful bidder must submit the
original affidavit in its original format and without material alteration upon contract
execution. Failure to comply will result in the bid submission being
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rejected as non-responsive. The Parish reserves the right to award bid to the
hext lowest responsive and responsible bidder in this event.

M  COMMERCIAL GENERAL LIABILITY

Shall hrovide limits not less than the following: $1,000,000.00 Combined Single Limit
per Occurrence for bodily injury and property damage.

M  COMPREHENSIVE AU TOMOBILE LIABILITY

Bodily injury liability $1,000,000.00 each person; $1 ,000,000.00 each occurrence.
Property Damage Liability $1,000,000.00 each occurrence.

Note: This category may be omitted if bidders do not/will not utilize company
vehicles for the project or do not possess company vehicles. Bidder must request
an automobile insurance declaration affidavit prior to the bid opening date. This
insurance declaration affidavit must be fully completed, signed, properly notarized
and submitted with the bid. A scanned copy of the completed, signed and properly
notarized affidavit may be submitted with the bid; however, the successful bidder
must submit the original affidavit in its original format and without material
alteration upon contract execution. Failure to comply will result in the bid
submission being rejected as non-responsive. The Parish reserves the right to
award bid to the next lowest responsive and responsible bidder in this event.

DEDUCTIBLES - The Parish Attorney with concurrence of the
Director of Risk Management have waived the deductibie section of
the Terms and Conditions for all Invitations to Bid, until further notice.

UMBRELLA LIABILITY COVERAGE

An umbrella policy or excess may be used to meet minimum requirements.,

FOR CONSTRUCTION AND RENOVATION PROJECTS:
The following are required if selected below. Such insurance is due upon contract execution.

O ER'S PROT! VE LIAB|L

To be for the same limits of liability for bodily injury and property damage
liability established for commercial general liability.

| BUIL DER’ K NC

The contractor shall maintain Builder's Risk Insurance at his own expense o
insure both the owner (Parish of Jefferson) and contractor as their interest may
appear.
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ACORD® DATE (MM/DDIYYYY)
: : CERTIFICATE OF LIABILITY INSURANCE

10/3/2023

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
if SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUGER HAmCT Kelsey Gros
Arthur J. Gallagher Risk Management Services, LLC PrONE 9835( 513-5042 [FAx
111 Veterans Boulevard LT A —— (AL, N
Ste. 1130 | ADDREss: Kelsey Gros@ajg.com
Metaire LA 70112 INSURER(S) AFFORDING COVERAGE NAIG #
INSURER A : Twin City Fire Insurance Company 20459
INSURED msurer B : Hartford Casualty Insurance Compann 20424
Joffary Window Coverings & Interiors, LLC y pany
1018 Ridgewaod Dr. INSURER G ;
Metairie LA 70001 INSURER D :
INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: 1900198141 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TG THE INSURED NAMED ABOYE FOR THE POLICY PERICD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR GTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID CLAIMS.

ADDL[SUBR]| POLICY EFF | POLICY EXP
i TYFE OF INSURANCE INSD | WyD POLICY NUMBER (MVBOIVY ) | (SIBORE oY) LINITS
A | X | COMMERGIAL GENERAL LIABILITY v | v |433BMTX5417 10/14/2022 | 10/14/2023 | EAGH GGCURRENGE $1,000,000
DAMAGE TO RENTED
7 CLAIMS-MADE OCCUR PREMISES (Ea occurrence) | § 1,000,000
MED EXP (Any ona parson) $10,000
PERSONAL & ADV INJURY | §1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER; GENERAL AGGREGATE $2,000,000
poticy | X | B [ e PRODUGTS - COMPIOP AGG | § 2,000,000
OTHER: $
COMBINED SINGLE LIMIT
A | AUTOMOBILE LIABILITY Y | Y | 438BMTX6417 10/14/2022 | 10/14/2023 | &5 'oodiient $1.000,060
ANY AUTO BODILY INJURY {Per parson) | $
OWNED SCHEDULED
NED || SeHen BODILY INJURY (Per accident)|
% | HIRED X | NON-OWNED PROPERTY DAMAGE P
| 7 | AUTOS ONLY AUTOS ONLY (Per sccident)
H
A UMBRELLALIAB X ) ocour Y Y [ 43SBMTX5417 10/14/2022 | 10M4/2023 | EACH OCCURRENCE $ 5,000,000
EXCESS LIAB CLAIMS-MADE AGGREGATE $5,000,000
pep | X [ Reventions 4o oo
B |WORKERS COMPENSATION ¥ | 43WECAN2162 1042022 | 1oi4r2023 X | BER oI
AND EMPLOYERS’ LIABILITY YIN 2 Sihre [ |24
ANYPROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACGIDENT $1,000,600
OFFICER/MEMBER EXCLUDED? NiA
{Mandatory In NH} E.L. DISEASE - EA EMPLOYEE| § 1,000,000
if yes, deseriba under
DESCRIPTION OF OPERATIONS balow E.L. DISEASE - POLICY LIMIT { $ 1,000,000

DESCRIPTION OF GPERATIONS / LOCATIGNS | VEHIGLES (ACORD 101, Additional Remarks Sohadule, may be attached if more space is required)

Subject to pelicy terms, conditions, and exclusions; the certificate holder, owner, & architect shall be considered an additional insured including both ongoing
and complete operations for all policies. Walver of Subrogation applies in favor of the Certificate Holder for all policies.. Insurance will be primary and
non-contributory for all policles, 30 day notice of cancellation is provided for all policies.

RE: Job: J.P, West Bank Library.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTIGE WILL. BE DELIVERED IN
JEFFERSON PARISH, IT'S DISTRICTS DEPARTMENTS | ACCGORDANCE WITH THE POLICY PROVISIONS.

AND AGENCIES
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