General Professional Services Questionnaire Instructions

e The General Professional Services Questionnaire shall be
used for all professional services except outside legal
services and architecture, engineering, or survey projects.

e The General Professional Services Questionnaire
should be completely filled out. Complete and attach

ALL sections. Insert “N/A” or “None” if a section does

not apply or if there is no information to provide.
e Questionnaire must be signed by an authorized
representative of the Firm. Failure to sign the questionnaire

shall result in disqualification of proposer pursuant to J.P.
Code of Ordinances Sec. 2-928.

e All subcontractors must be listed in the appropriate section
of the Questionnaire. Each subcontractor must provide

a complete copy of the General Professional Services
Questionnaire, applicable licenses, and any other
information required by the advertisement. Failure to

provide the subcontractors' complete questionnaire(s),

applicable licenses, and any other information required by

the advertisement shall result in disqualification of
proposer pursuant to J.P. Code of Ordinances Sec. 2-928.

e If additional pages are needed, attach them to the
questionnaire and include all applicable information that is
required by the questionnaire.
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General Professional Services Questionnaire

A. Project Name and Advertisement Resolution Number:
Kids House of Learning, Inc.
Resolution Number 142425

B. Firm Name & Address:
Kids House of Learning, Inc.
711 Derbigny Street

Gretna LA 70053

C. Name, title, & contact information of Firm Representative, as defined in Section 2-926 of the
Jefferson Parish Code of Ordinances, with at least five (5) years of experience in the applicable field
required for this Project:

Shirley Funches, Owner

Raven Funches, Director

D. Address of principal office where Project work will be performed:
711 Derbigny Street
Gretna, LA 70053

E. Is this submittal by a JOINT-VENTURE? Please check:
ves_O

No (@)

If marked “No” skip to Section H. If marked “Yes” complete Sections F-G.

F. If submittal is by JOINT-VENTURE, list the firms participating and outline specific areas of
responsibility (including administrative, technical, and financial) for each firm. Please
attach additional pages if necessary.

1.
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General Professional Services Questionnaire

G. Has this JOINT-VENTURE previously worked together? Please check: YES

O No_O

H. List all subcontractors anticipated for this Project. Please note that all subcontractors must submit a
fully completed copy of this guestionnaire, applicable licenses, and any other information required by
the advertisement. See Jefferson Parish Code of Ordinances, Sec. 2-928(a)(3). Please attach additional

pages if necessary.
Name & Address:

Specialty:

Worked with Firm Before (Yes
or No):

N/A
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General Professional Services Questionnaire

I. Please specify the total number of support personnel that may assist in the completion of this Project:
4

J. List any professionals that may assist in the completion of this Project. If necessary, please attach
additional documentation that demonstrates the employment history and experience of the Firm’s
professionals that may assist in the completion of this Project (i.e. resume). Please attach additional
pages if necessary.

PROFESSIONAL NO. 1

Name & Title:

Shirley Funches, Owner

Name of Firm with which associated:

Kids House of Learning

Description of job responsibilities:

Responsible for all day-to-day operations, including but not limited to, providing a safe and educational enviornment,
interviewing, hiring and training employees, develop commnication with all staff, children and parents. Promote
professional development and complete trainings to remain up to date on daycare standards. Comply with all policies and
procedures standards set by licensing and other partners. Evaluate and purchase materials, equipment and supplies.
Manage and oversee budget and ensuring center remains profitable.

Years’ experience with this Firm:

| have been in business with Kids House of Learning for twenty (20) years

Education: Degree(s)/Year/Specialization:

Associate Degree in Early Childhood Education - Penn Foster - 2018
Attended Loyola Universary 1976-1979
Specializing in Business Administration at Loyola and Early Childcare at Penn Foster.

Other experience and qualifications relevant to the proposed Project:

Owner and operator of Home Health Agency from 1992 - 2001.
Legal Secretary for large firm located in New Orleans from 1980-1991.

CLASS reliable for several years.

Self motivated and willing to set goals and work hard to achieve them.

Able to act as liaison between different personality types.

Uses time and resources effectively, consider efficiency, planning and accountability are very
important.
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General Professional Services Questionnaire

PROFESSIONAL NO. 2

Name & Title:

Raven Funches, Director

Name of Firm with which associated:

Kids House of Learning

Description of job responsibilities:

Stay up to date with state and educational compliance. Coordinate programs with Jefferson Parish including invoicing, attendance,
educational milestones, and federal requirement. Coordinate teaches planning period. Conduct mock and actual CLASS observations.
Help teachers navigate their lesson plans and engage with children using CLASS protocols. Facilitate child care assistance program
applicants. Oversee Teaching Strategies Gold, Hatch computers, and Ignite software. Oversee PreK 4/LA 4 and B-3 programs

Years’ experience with this Firm:

Raven has been with this firm for seven (7) years.

Education: Degree(s)/Year/Specialization:

Bachelor of Art in Business Management with a double concentration in finance and human
resources of 2014. Attended Barry Law School in Florida, one year.

Other experience and qualifications relevant to the proposed Project:

Worked as Fourth grade teacher for one year at Woodland West Elementary School in Harvey.
Worked with Agenda for Children as Toddler and Pre-K observer.
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General Professional Services Questionnaire

PROFESSIONAL NO. 3

Name & Title:
Ann McCann, Asst. Director

Name of Firm with which associated:

Kids House of Learning

Description of job responsibilities:

Responsible for administrative duties of Early Head Start Program. Interview and hire qualified
personnel. Train new staff members which includes TS Gold, home visits, ASQ and communication
with parents. Be supportive to the diversity and uniqueness of teachers and parents. Maintain
structure and organization within the work environment.

Years’ experience with this Firm:

Ms. McCann has been with this firm for one (1) year

Education: Degree(s)/Year/Specialization:

Xavier University - Bachelor of Science - 1996

Other experience and qualifications relevant to the proposed Project:

Since employed here has taken several trainings and has excelled as a leader.
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General Professional Services Questionnaire

PROFESSIONAL NO. 4

Name & Title:

Ms. Janis Johnson, LA 4 PreSchool Teacher

Name of Firm with which associated:

Kids House of Learning

Description of job responsibilities:

Supervise children at all times. Ensure that curriculum is followed including daily arts and crafts, music, dramatic play and
story time. Create and implement lesson plan. Plan in writing special activities as well as inform parents of
weekly/monthly events. Attend and participate in all center-related inservices and required trainings. Assist with any
duties to help maintain a smooth flow of daily activities for all children.

Years’ experience with this Firm:

Two years

Education: Degree(s)/Year/Specialization:

Grambling University - Bachelor of Science in Elementary Education - 1979.

Other experience and qualifications relevant to the proposed Project:

Teaching at other schools throughout Jefferson and Orleans Parish for the past 20 years.
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General Professional Services Questionnaire

PROFESSIONAL NO. 5

Name & Title:

Name of Firm with which associated:

Description of job responsibilities:

Years’ experience with this Firm:

Education: Degree(s)/Year/Specialization:

Other experience and qualifications relevant to the proposed Project:
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General Professional Services Questionnaire

K. List all prior projects that best illustrate the Firm’s qualifications relevant to this Project. Please
include any and all work performed for Jefferson Parish. Please attach additional pages if necessary.

PROJECT NO. 1

Project Name, Location and

Owner’s contact information:

Description of Services Provided:

Early Head Start JeffCap
711Derbigny Street
Gretna, LA 70053

(504) 366-2933

We are currently parterned with JeffCap EHS and have been since 2016.
For this school year we have 24 participants. We provide full day, parent
involvement and nutrition serices for children 6 weeks to three years old. We
use Creative Curriculum. Teachers are trained to imput data into TS Gold.
All EHS patrticipants have received their health screening which includes
vision & hearing for this year. We are now working on ASQ for all families.
We are in compliance with class ratio, class size and have 2 teachers per
classroom at all times. We participate in all program activities required by
JeffCap. Meet with EHS Administrators to address problems, concerns and
try to resolve them. We are in good standing with LDOE, Secretary of State
and Health Dept. All teachers have Criminal Background clearance.
Academic approval and Insurances are up-to-date.

Length of Services Provided:

Cost of Services Provided:

7 years

$288,000.00 per year

PROJECT NO. 2

Project Name, Location and

Owner’s contact information:

Description of Services Provided:

LA-4
711 Derbigny Street
Gretna, LA 70053

Maintain a schedule that contains a balance of teacher-directed
and child initiated activities. Ensure that all children receive
completed assessments in TS Gold. Implement Tier 1
Curriculum such as Frogstreet, Hire and employ certified
teachers. Making sure teachers participate in MyTeaching
Partner, Making the Most of Classroom Interactions and group
coaching. Follow health and safety regulations. Provide Family
Engagement, Quality Assurance and Data Management

Length of Services Provided:

Cost of Services Provided:

5 year

$620.00 per month per student. Total cost depends on amount
of students enrolled per year.

Revised 02/02/2022

Page 9 of 14




General Professional Services Questionnaire

PROJECT NO. 3

Project Name, Location and

Owner’s contact information:

Description of Services Provided:

B-3

711 Derbigny Street
Gretna, LA 70053
(504) 366-2933

Maintain a schedule that contains a balance of teacher-directed
and child initiated activities. Ensure that all children receive
completed assessments in TS Gold. Implement Tier 1
Curriculum such as Frogstreet, Hire and employ certified
teachers. Making sure teachers participate in MyTeaching
Partner, Making the Most of Classroom Interactions and group
coaching. Follow health and safety regulations. Provide Family
Engagement, Quality Assurance and Data Management

Length of Services Provided:

Cost of Services Provided:

2 years

Varible cost are contingent on age and number of children
enrolled.

PROJECT NO. 4

Project Name, Location and

Owner’s contact information:

Description of Services Provided:

CCAP

711 Derbigny Street
Gretna, LA 70053
(504) 366-2933

We provide high quality child care to support low income familes
that need financial assistance while they are working or
attending school. Our services health and safety of the children
and following all state licensing guidelines

Length of Services Provided:

Cost of Services Provided:

22 years

Cost are contingent on age
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General Professional Services Questionnaire

PROJECT NO. 5

Project Name, Location and

Owner’s contact information:

Description of Services Provided:

N/A

Length of Services Provided:

Cost of Services Provided:

PROJECT NO. 6

Project Name, Location and

Owner’s contact information:

Description of Services Provided:

N/A

Length of Services Provided:

Cost of Services Provided:
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General Professional Services Questionnaire

PROJECT NO. 7

Project Name, Location and

Owner’s contact information:

Description of Services Provided:

N/A

Length of Services Provided:

Cost of Services Provided:

PROJECT NO. 8

Project Name, Location and

Owner’s contact information:

Description of Services Provided:

N/A

Length of Services Provided:

Cost of Services Provided:
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General Professional Services Questionnaire

PROJECT NO. 9

Project Name, Location and

Owner’s contact information:

Description of Services Provided:

N/A

Length of Services Provided:

Cost of Services Provided:

PROJECT NO. 10

Project Name, Location and

Owner’s contact information:

Description of Services Provided:

Length of Services Provided:

Cost of Services Provided:
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General Professional Services Questionnaire

L. List all prior and/or on-going litigation between Firm and Jefferson Parish. Please attach additional
pages if necessary.

Parties: Status/Result of Case:

Plaintiff: Defendant:

1. NA
N/A

M. Use this space to provide any additional information or description of resources supporting Firm’s
qualifications for the proposed project.

For the past 22 years of operation, we have consistenly excelled in, prioritized, and have been
intentional about early childhood education. State requirements and definitions of what a high quality
center looks like changes often, yet we have remained vigilant in our efforts to not only nurture
children but to cultivate their environment in ways that will be conducive to learn. It is imperative that
all teachers are not only familiar with the CLASS tool, but are comfortable and confident about its daily
implementation.

We schedule dedicated professional development days, enroll teachers and administration in
several conferences and workshops, stay up to date with the latest literature on early childcare
education, enroll in evidence based curricula workshops such as Frog Street and Creative Curriculum,
learn and implement the intentional engagement of toddlers through various modalities such as
dialogue, center play, and social emotional development. Our staff is consistently up to date with all
health and safety requirements. All lead teacher's CDAs and Ancillary Certificates are up to date.

N. To the best of my knowledge, the foregoing is an accurate statement of facts.

Signature: Print Name:Shil’ley FunCheS
Tie: OWNer/Director bate: OCtObEr 2, 2023
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	A Project Name and Advertisement Resolution Number: Kids House of Learning, Inc.

Resolution Number 142425
	B Firm Name  Address: Kids House of Learning, Inc.

711 Derbigny Street

Gretna LA  70053
	C Name title  contact information of Firm Representative as defined in Section 2926 of the Jefferson Parish Code of Ordinances with at least five 5 years of experience in the applicable field required for this Project: Shirley Funches, Owner

Raven Funches, Director
	D Address of principal office where Project work will be performed: 711 Derbigny Street

Gretna, LA  70053
	1: 
	2: 
	Specialty1: 
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	Specialty2: 
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	Specialty3: 
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	Specialty4: 
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	Name  TitleRow1: Shirley Funches, Owner




	Name of Firm with which associatedRow1: Kids House of Learning
	Description of job responsibilitiesRow1: Responsible for all day-to-day operations, including but not limited to, providing a safe and educational enviornment, interviewing, hiring and training employees, develop commnication with all staff, children and parents.  Promote professional development and complete trainings to remain up to date on daycare standards.  Comply with all policies and procedures standards set by licensing and other partners. Evaluate and purchase materials, equipment and supplies. Manage and oversee budget and ensuring center remains profitable.   
	Years experience with this FirmRow1:    I have been in business with Kids House of Learning for twenty (20) years
	Education DegreesYearSpecializationRow1: Associate Degree in Early Childhood Education - Penn Foster - 2018

Attended Loyola Universary 1976-1979

Specializing in Business Administration at Loyola and Early Childcare at Penn Foster.
	Other experience and qualifications relevant to the proposed ProjectRow1: Owner and operator of Home Health Agency from 1992 - 2001. 

Legal Secretary for large firm located in New Orleans from 1980-1991.



CLASS reliable for several years.  

Self motivated and willing to set goals and work hard to achieve them.

Able to act as liaison between different personality types.

Uses time and resources effectively, consider efficiency, planning and accountability are very important. 


	Name  TitleRow1_2: Raven Funches, Director
	Name of Firm with which associatedRow1_2: Kids House of Learning
	Description of job responsibilitiesRow1_2: Stay up to date with state and educational compliance.  Coordinate programs with Jefferson Parish including invoicing, attendance, educational milestones, and federal requirement.  Coordinate teaches planning period.  Conduct mock and actual CLASS observations.  Help teachers navigate their lesson plans and engage with children using CLASS protocols.  Facilitate child care assistance program applicants.  Oversee Teaching Strategies Gold, Hatch computers, and Ignite software.  Oversee PreK 4/LA 4 and B-3 programs



 
	Years experience with this FirmRow1_2: Raven has been with this firm for seven (7) years.  
	Education DegreesYearSpecializationRow1_2: Bachelor of Art in Business Management  with a double concentration in finance and human resources of 2014.   Attended Barry Law School in Florida, one year. 
	Other experience and qualifications relevant to the proposed ProjectRow1_2: Worked as Fourth grade teacher for one year at Woodland West Elementary School in Harvey.  Worked with Agenda for Children as Toddler and Pre-K observer.  


	Name  TitleRow1_3: Ann McCann, Asst. Director
	Name of Firm with which associatedRow1_3: Kids House of Learning
	Description of job responsibilitiesRow1_3: Responsible for administrative duties of Early Head Start Program.  Interview and hire qualified personnel.  Train new staff members which includes TS Gold, home visits, ASQ and communication with parents.  Be supportive to the diversity and uniqueness of teachers and parents.   Maintain structure and organization within the work environment.
	Years experience with this FirmRow1_3: Ms. McCann has been with this firm for one (1) year
	Education DegreesYearSpecializationRow1_3: Xavier University - Bachelor of Science - 1996
	Other experience and qualifications relevant to the proposed ProjectRow1_3: Since employed here has taken several trainings and has excelled as a leader. 
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	Description of job responsibilitiesRow1_4: Supervise children at all times.  Ensure that curriculum is followed including daily arts and crafts, music, dramatic play and story time.  Create and implement lesson plan.  Plan in writing special activities as well as inform parents of weekly/monthly events.  Attend and participate in all center-related inservices and required trainings.  Assist with any duties to help maintain a smooth flow of daily activities for all children.
	Years experience with this FirmRow1_4: Two years
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	Description of Services ProvidedRow1: We are currently parterned with JeffCap EHS and have been since 2016.  For this school year we have 24 participants.  We provide full day, parent involvement and nutrition serices for children 6 weeks to three years old.  We use Creative Curriculum.  Teachers are trained to imput data into TS Gold.  All EHS participants have received their health screening which includes vision & hearing for this year.  We are now working on ASQ for all families. We are in compliance with class ratio, class size and have 2 teachers per classroom at all times.  We participate in all program activities required by JeffCap.  Meet with EHS Administrators to address problems, concerns and try to resolve them.  We are in good standing with LDOE, Secretary of State and Health Dept. All teachers have Criminal Background clearance.  Academic approval and Insurances are up-to-date. 
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	Description of Services ProvidedRow1_2:  Maintain a schedule that contains a balance of teacher-directed and child initiated activities. Ensure that all children receive completed assessments in TS Gold. Implement Tier 1 Curriculum such as Frogstreet, Hire and employ certified teachers.  Making sure teachers participate in MyTeaching Partner, Making the Most of Classroom Interactions and group coaching.  Follow health and safety regulations. Provide Family Engagement, Quality Assurance and Data Management
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	Length of Services ProvidedRow1_3: 2 years
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711 Derbigny Street
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